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Purpose 

The VBA has issued this policy to support behaviour consistent with the Code of Conduct for 
Victorian Public Sector Employees. All employees are required under clause 1.2 of the Code of 
Conduct to comply with this policy. 

All offers of gifts, benefits and hospitality will be recorded, accepted or declined according to the 
minimum accountabilities, this policy and any procedures issued by the VBA. 

Scope 

This policy applies to all employees defined as workplace participants including executives, 
employees, contractors, consultants and any employees or groups undertaking activity for or on 
behalf of the VBA.   
This policy does not apply to members of the VBA Board who must adhere to the VBA Board Gifts, 
Benefits and Hospitality Policy. 

Guiding principles

VBA’s approach to gifts, benefits and hospitality is based on the following principles: 

1. Impartiality - individuals place the public interest above their private interests.

2. Accountability - individuals are accountable for compliance with this policy.

3. Individuals - with direct reports oversee their compliance with the policy.

4. Integrity - individuals strive to earn and sustain public trust.

5. Risk-based approach - gifts, benefits and hospitality risks are assessed and managed.

6. Declare – all offers received and made which exceed $20.

Speak up 

Employees who believe that a conflict of interest within the VBA may not have been declared or 
appropriately managed, should speak up and notify their manager, People and Capability or make a 
report to Safe2Speak. This also applies to situations where any aspect of this policy or its related 
procedures is not being adhered to. 
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The VBA will take decisive action, including possible disciplinary action, against employees who 
discriminate against or victimise those who speak up in good faith. Employees who do not report 
breaches of this policy may be subject to disciplinary action. 

Contraventions 

Actions inconsistent with this policy and related procedures may constitute misconduct under the 
Public Administration Act 2004, which includes breaches of the Code of Conduct for Victorian Public 
Sector Employees. 

Disciplinary action consistent with the relevant industrial instrument and legislation, including 
dismissal, may be taken where an employee fails to adhere to this policy and its related procedures. 
Material breaches of the policy will be reported to the Risk, Audit and Finance Committee. 

Review and amendment 

This policy will be reviewed biennially by the Risk, Audit and Finance Committee.  

Definitions and Acronyms 

Term/Acronym Definition 
Benefits  
 

Benefits include preferential treatment, privileged access, favours or other advantage 
offered to an individual. 

Conflict of Interest  
 

Actual: There is a real conflict between an employee’s public duties and private interests. 
Potential: An employee has private interests that could conflict with their public duties. 
This refers to circumstances where it is foreseeable that a conflict may arise in future and 
Steps should be taken now to mitigate that future risk. 
Perceived: The public or a third party could reasonably form the view that an employee’s 
private interests could improperly influence their decisions or actions, now or in the future. 
 

Gifts  
 

Gifts are free or discounted items or services and any item or service that would generally 
be seen by the public as a gift. 

Hospitality  
 Hospitality is the friendly reception and entertainment of guests. 

Public official 
Public official has the same meaning as section 4 of the Public Administration Act 2004 
and includes, public sector employees, statutory office holders and directors of public 
entities. 

Related Documents 

 
 

Code Document Name 

N/A Procedure: Managing offers of gifts, benefits and hospitality 

N/A Procedure: Offering gifts, benefits and hospitality 

N/A Code of Conduct for Victorian Public Sector Employees 

PC-POL-004 Conflict of Interest Policy 

PC-POL-012 Fraud and Corruption Control Policy 
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Appendix 1  
Compliance with VPSC gifts, benefits and hospitality requirements 
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