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Domestic Builder 
(Limited to Bathroom, Kitchen & Laundry Renovation)

Technical Referee Report

SD-TRR-027 Domestic Builder (limited to 
bathroom, kitchen and laundry renovation) - 
Technical Referee Report V6, June 2023

To be a referee you should be a registered Domestic Builder (unlimited) or be registered in the class of 
building work for which the applicant is applying. You must have directly supervised the applicant carrying out 
the work listed in the reference.

Use this form to tell us about domestic building work that the applicant carried out under your supervision.

The VBA uses your referee report to help determine whether an applicant should be registered as a building 
practitioner. We may contact you to confirm the information in this reference.

This report must be completed by the referee and accompanies the Domestic Builder (limited to 
bathroom, kitchen and laundry renovation) registration application form.

Part A
About You (the technical referee)

First name* Middle name

Surname* Date of birth*

Mr Mrs Ms Miss Other
*  Information you 

must supply

If you are not a registered building practitioner, were you the applicants 
Site Supervisor Construction Manager

Email*

Part B
Employer Details

Name of the company, which employed the applicant during period of supervision*

ABN*

Your registration number* Your contact number*
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VICTORIAN BUILDING AUTHORITY

Part C
Applicant Details (for whom you are providing this report)

First name* Surname*

Part D
Supervised Building Experience (for up to three projects)

Please complete detail for the applicant’s domestic building project experience that you supervised.

Project site 
address

Applicant’s role
(eg: Project 
manager, 

Supervisor, Subcontractor, or other)

Dates worked
‘From’ and ‘to’ (mm/yyyy)

Project 1
123 
Alphabet st. 
Melbourne 
3000 Victoria

Supervisor 06/2019-09/2019

Project 2

Project 3

Street no. and name* Suburb* State* Postcode*

Business email Business telephone

SD-TRR-027 Domestic Builder (limited to 
bathroom, kitchen and laundry renovation) - 
Technical Referee Report V6, June 2023
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VICTORIAN BUILDING AUTHORITY

Did the applicant assist, or manage any of the following components of building work per project?

Components of building work
Project 1 Project 2 Project 3

Assisted Managed Assisted Managed Assisted Managed

Area of Experience (AoE) 1 - Apply for a building permit for the work

Determined requirement for building permit

Obtained building permit/or approvals from other 
authorities
Area of Experience (AoE) 2 – Enter into and administer appropriate contracts and insurances

Prepared contracts for the building work

Administered appropriate contracts

Managed contract variations and defects

Arranged/attended mandatory inspections

Completed handover including certificates of 
compliance
Managed the building work from start to finish

Area of Experience (AoE) 3 – Produce cost estimates and apply business financial management skills

Conducted business and financial aspects for 
projects
Prepared cost estimates and quotations for 
project/part of project
Area of Experience (AoE) 4 – Co-ordinate onsite construction works

Developed and monitored progress schedules 
for the work
Provided on-site day to day supervision of the 
project
Supervised subcontractors/trades to ensure 
work was conducted safely & to standard 
Area of Experience (AoE) 5 – Ensure works are planned and conducted safely

Managed site safety throughout the project

Explanation of terms

Assisted

Carried out

Managed

Refers to when the applicant has assisted a competent and qualified practitioner in the 
carrying out of a particular component of building work.
The actual hands-on carrying out of building work. It refers to when the applicant has been 
solely responsible for that component of building work. 
The management of building work. It refers to when the applicant was not involved in the 
actual carrying out of that component other than engaging a competent practitioner to do so; 
however, you as the manager/supervisor were responsible for the quality and compliance of 
that component of work.
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Please indicate the components of building work that the applicant either assisted, carried out, or 
managed under your supervision (may be one project only).

SD-TRR-027 Domestic Builder (limited to 
bathroom, kitchen and laundry renovation) - 
Technical Referee Report V6, June 2023
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VICTORIAN BUILDING AUTHORITY

Did the applicant assist, manage, or carry out any of the following components of building work per project?

Components of building work

Project 1 Project 2 Project 3

Assisted Carried 
out Managed Assisted Carried 

out Managed Assisted Carried 
out Managed

Area of Experience (AoE) 6 – Domestic Building work that the applicant carried out 

Established the construction site

Co-ordinated & supervised 
subcontract trades
Co-ordinated/removed asbestos 
materials safely
Demolished an existing bathroom

Demolished an existing kitchen

Demolished an existing laundry

Altered or constructed wall 
framing
Altered or constructed ceiling 
framing
Altered or installed wall & ceiling 
linings
Altered or installed windows and 
doors
Installed skylights

Installed shower bases & baths

Installed wall & ceiling linings

Installed fireproof wall linings

Installed wet area wall & floor 
substrates
Selected appropriate 
waterproofing systems
Installed waterproofing to 
manufacturers specifications
Installed cabinetry & joinery 
components
Installed architraves, skirtings & 
hardware

SD-TRR-027 Domestic Builder (limited to 
bathroom, kitchen and laundry renovation) - 
Technical Referee Report V6, June 2023
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VICTORIAN BUILDING AUTHORITY

Did the applicant assist, manage, or carry out any of the following components of building work per project?

Components of building work
Project 1 Project 2 Project 3

Assisted Carried 
out Managed Assisted Carried 

out Managed Assisted Carried 
out Managed

Area of Experience (AoE) 6 – Domestic Building work that the applicant carried out cont.

Installed wall & floor tiling

Installed shower screens, mirrors 
& splashbacks
Coordinated painting work

Part E 
Referee Declaration

I declare that the information contained in this application, including attachments, is true and correct. 
By signing this, I declare that I have read and understood how the VBA manages my personal information 
and the VBA’s Privacy Collection notice, as stipulated on the final page of this document.

Signature Date of Signature

The information provided in this form must be true and correct. It is an offence under section 246 of the 
Building Act 1993 to give false or misleading information in relation to an application for registration. This 
offence carriers a maximum penalty of 120 penalty units.

SD-TRR-027 Domestic Builder (limited to 
bathroom, kitchen and laundry renovation) - 
Technical Referee Report V6, June 2023

https://www.vba.vic.gov.au/legal/privacy
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VICTORIAN BUILDING AUTHORITY

Privacy collection notice 
How the VBA uses and discloses your personal information

The Victorian Building Authority (VBA) is collecting your personal information (including any images or photo-
graphs and any and all details provided in this form), to process your application. If you do not provide all or 
any part of the information requested in this form, the VBA may be unable to process and subsequently grant 
your application. The VBA may also use such information for the following purposes:

(a) To enable the VBA to meet its statutory obligations, functions and perform its operational requirements.

(b)  Researching and assessing the merit and impact of proposed regulatory reforms and to assist in the de-
velopment and delivery of services by the VBA (whether to you personally or a member of the public).

(c)  Law enforcement by the VBA or other regulatory bodies, including prosecutions or disciplinary action 
against you if required.

(d)  Maintaining disciplinary and licensing and registration registers for building and plumbing practitioners 
(published on the VBA’s website).

(e) Such other purposes as required by law or authorised under the privacy legislation.

The VBA may also share your personal information with third parties including, but not limited to, different 
business units within the VBA, the Building Appeals Board, Consumer Affairs Victoria, the Victorian Managed 
Insurance Authority, your insurer, other regulators (both in Victoria and interstate), your clients or customers 
and the VBA’s staff and/or service providers who need to know such information to perform services for the 
VBA. 

The VBA will only disclose your personal information to a third party claiming to act on your behalf (for exam-
ple, an agent or interpreter) with your prior written consent, unless it is otherwise apparent that the third party 
has authority to act on your behalf. 

You can request access to the personal information, the VBA holds about you. If you become aware that 
personal information the VBA holds about you is not accurate, complete or up to date, you can ask the VBA to 
correct it. 

The VBA’s full Privacy Policy and information about how to contact the VBA is available at  
www.vba.vic.gov.au/legal/privacy.

SD-TRR-027 Domestic Builder (limited to bathroom, 
kitchen and laundry renovation) - Technical Referee 
Report V6, June 2023. End of Form.

http://www.vba.vic.gov.au/legal/privacy

	First name 3: 
	Middle name 4: 
	Surname 3: 
	Date of birth 3: 
	Check Box 459: Off
	Check Box 460: Off
	Check Box 461: Off
	Check Box 462: Off
	Check Box 463: Off
	Middle name 5: 
	Check Box 464: Off
	Check Box 465: Off
	Email 3: 
	Street no and name 67: 
	Street no and name 68: 
	Email 4: 
	Email 5: 
	First name 2: 
	Middle name 2: 
	Text Field 333: 
	Text Field 325: 
	Text Field 326: 
	Text Field 334: 
	Text Field 328: 
	Text Field 329: 
	Text Field 335: 
	Text Field 331: 
	Text Field 332: 
	Street no and name 69: 
	Suburb 9: 
	State 8: 
	Postcode 8: 
	Street no and name 70: 
	Suburb 10: 
	Check Box 146: Off
	Check Box 147: Off
	Check Box 148: Off
	Check Box 149: Off
	Check Box 150: Off
	Check Box 151: Off
	Check Box 152: Off
	Check Box 153: Off
	Check Box 154: Off
	Check Box 155: Off
	Check Box 156: Off
	Check Box 157: Off
	Check Box 158: Off
	Check Box 159: Off
	Check Box 160: Off
	Check Box 161: Off
	Check Box 162: Off
	Check Box 163: Off
	Check Box 164: Off
	Check Box 165: Off
	Check Box 166: Off
	Check Box 167: Off
	Check Box 168: Off
	Check Box 169: Off
	Check Box 170: Off
	Check Box 171: Off
	Check Box 172: Off
	Check Box 173: Off
	Check Box 174: Off
	Check Box 175: Off
	Check Box 176: Off
	Check Box 177: Off
	Check Box 178: Off
	Check Box 179: Off
	Check Box 180: Off
	Check Box 181: Off
	Check Box 182: Off
	Check Box 183: Off
	Check Box 184: Off
	Check Box 185: Off
	Check Box 186: Off
	Check Box 187: Off
	Check Box 188: Off
	Check Box 189: Off
	Check Box 190: Off
	Check Box 191: Off
	Check Box 192: Off
	Check Box 193: Off
	Check Box 194: Off
	Check Box 195: Off
	Check Box 196: Off
	Check Box 197: Off
	Check Box 198: Off
	Check Box 199: Off
	Check Box 200: Off
	Check Box 201: Off
	Check Box 202: Off
	Check Box 203: Off
	Check Box 204: Off
	Check Box 205: Off
	Check Box 206: Off
	Check Box 207: Off
	Check Box 208: Off
	Check Box 209: Off
	Check Box 210: Off
	Check Box 211: Off
	Check Box 212: Off
	Check Box 213: Off
	Check Box 214: Off
	Check Box 215: Off
	Check Box 216: Off
	Check Box 217: Off
	Check Box 218: Off
	Check Box 219: Off
	Check Box 220: Off
	Check Box 221: Off
	Check Box 222: Off
	Check Box 223: Off
	Check Box 224: Off
	Check Box 225: Off
	Check Box 226: Off
	Check Box 227: Off
	Check Box 228: Off
	Check Box 229: Off
	Check Box 372: Off
	Check Box 373: Off
	Check Box 374: Off
	Check Box 375: Off
	Check Box 376: Off
	Check Box 377: Off
	Check Box 378: Off
	Check Box 379: Off
	Check Box 380: Off
	Check Box 381: Off
	Check Box 382: Off
	Check Box 383: Off
	Check Box 384: Off
	Check Box 385: Off
	Check Box 386: Off
	Check Box 387: Off
	Check Box 388: Off
	Check Box 389: Off
	Check Box 390: Off
	Check Box 391: Off
	Check Box 392: Off
	Check Box 393: Off
	Check Box 394: Off
	Check Box 395: Off
	Check Box 396: Off
	Check Box 397: Off
	Check Box 398: Off
	Check Box 399: Off
	Check Box 400: Off
	Check Box 401: Off
	Check Box 402: Off
	Check Box 403: Off
	Check Box 404: Off
	Check Box 405: Off
	Check Box 406: Off
	Check Box 407: Off
	Check Box 408: Off
	Check Box 409: Off
	Check Box 410: Off
	Check Box 411: Off
	Check Box 412: Off
	Check Box 413: Off
	Check Box 414: Off
	Check Box 415: Off
	Check Box 416: Off
	Check Box 417: Off
	Check Box 418: Off
	Check Box 419: Off
	Check Box 420: Off
	Check Box 421: Off
	Check Box 422: Off
	Check Box 423: Off
	Check Box 424: Off
	Check Box 425: Off
	Check Box 2011: Off
	Check Box 2012: Off
	Check Box 2013: Off
	Check Box 2014: Off
	Check Box 2015: Off
	Check Box 2016: Off
	Check Box 2017: Off
	Check Box 2018: Off
	Check Box 2019: Off
	Check Box 2020: Off
	Check Box 426: Off
	Check Box 427: Off
	Check Box 428: Off
	Check Box 429: Off
	Check Box 430: Off
	Check Box 431: Off
	Check Box 432: Off
	Check Box 433: Off
	Check Box 434: Off
	Check Box 435: Off
	Check Box 436: Off
	Check Box 437: Off
	Check Box 438: Off
	Check Box 439: Off
	Check Box 440: Off
	Check Box 441: Off
	Check Box 301: Off
	Check Box 302: Off
	Check Box 303: Off
	Check Box 304: Off
	Check Box 305: Off
	Check Box 2021: Off
	Check Box 2022: Off
	Check Box 306: Off
	Check Box 2023: Off
	Check Box 2024: Off
	Check Box 307: Off
	Check Box 2025: Off
	Check Box 2026: Off
	Check Box 308: Off
	Check Box 2027: Off
	Check Box 2028: Off
	Check Box 309: Off
	Check Box 2029: Off
	Check Box 2030: Off
	Check Box 3010: Off
	Check Box 2031: Off
	Check Box 2032: Off
	Check Box 3011: Off
	Check Box 2033: Off
	Check Box 2034: Off
	Check Box 3012: Off
	Check Box 2035: Off
	Check Box 2036: Off
	Check Box 3013: Off
	Check Box 2037: Off
	Check Box 2038: Off
	Check Box 3014: Off
	Check Box 2039: Off
	Check Box 2040: Off
	Check Box 3015: Off
	Check Box 2041: Off
	Check Box 2042: Off
	Check Box 3016: Off
	Check Box 2043: Off
	Check Box 2044: Off
	Check Box 3017: Off
	Check Box 2045: Off
	Check Box 2046: Off
	Check Box 3018: Off
	Check Box 2047: Off
	Check Box 2048: Off
	Check Box 442: Off
	Check Box 443: Off
	Check Box 2049: Off
	Check Box 2050: Off
	Check Box 3019: Off
	Check Box 3020: Off
	Check Box 3021: Off
	Check Box 2051: Off
	Check Box 2052: Off
	Check Box 444: Off
	Check Box 445: Off
	Check Box 2053: Off
	Check Box 2054: Off
	Check Box 3022: Off
	Check Box 3023: Off
	Check Box 3024: Off
	Check Box 2055: Off
	Check Box 2056: Off
	Check Box 446: Off
	Check Box 447: Off
	Check Box 2057: Off
	Check Box 2058: Off
	Check Box 3025: Off
	Check Box 3026: Off
	Check Box 3027: Off
	Check Box 2059: Off
	Check Box 2060: Off
	Check Box 448: Off
	Check Box 449: Off
	Check Box 2061: Off
	Check Box 2062: Off
	Check Box 3028: Off
	Check Box 3029: Off
	Check Box 3030: Off
	Check Box 2063: Off
	Check Box 2064: Off
	Check Box 450: Off
	Check Box 451: Off
	Check Box 2065: Off
	Check Box 2066: Off
	Check Box 3031: Off
	Check Box 3032: Off
	Check Box 3033: Off
	Check Box 2067: Off
	Check Box 2068: Off
	Check Box 452: Off
	Check Box 453: Off
	Check Box 2073: Off
	Check Box 2074: Off
	Check Box 3037: Off
	Check Box 3038: Off
	Check Box 3039: Off
	Check Box 2075: Off
	Check Box 2076: Off
	Check Box 454: Off
	Check Box 455: Off
	Check Box 2077: Off
	Check Box 2078: Off
	Check Box 3040: Off
	Check Box 3041: Off
	Check Box 3042: Off
	Check Box 2079: Off
	Check Box 2080: Off
	Check Box 456: Off
	Check Box 457: Off
	Check Box 2081: Off
	Check Box 2082: Off
	Check Box 3043: Off
	Check Box 3044: Off
	Check Box 3045: Off
	Check Box 2083: Off
	Check Box 2084: Off
	Text Field 336: 
	Check Box 458: Off


